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Cybersecurity Training Tracker
Template · Track Who Completed Which Training And When.

Whether you're training your family or your team, track completion. Helps with
cyber-insurance compliance, regulatory audits, and identifying who needs a refresher.

Tracker Header
Owner: __________ · Reporting period: __________ to __________

Required annual training: __________ · Required onboarding training: __________

Personnel & Completion
# Name Role / relationship Onboarding doneAnnual done Date Score / notes
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Personnel & Completion (Cont.)
# Name Role / relationship Onboarding doneAnnual done Date Score / notes

Training Modules Required
■ Phishing awareness — annual refresher.

■ Password & MFA hygiene — annual refresher.

■ Acceptable Use Policy review — annual signed acknowledgement.

■ Incident response walkthrough — biannual.

■ Privacy / data handling — annual.

Compliance Notes
Used for compliance with: __________________________________________

Auditor / regulator (if any): __________________________________________
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TEST YOURSELF

Can You Spot The Phishing Email? Take The 60-Second Test.
Ten real emails. Some legitimate, some scams. Your score tells you exactly where your inbox-defense weak
spots are.

Visit Making Sense Of Security →
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